CS Form No. 9
Revised 2025

To: CIVIL SERVICE COMMISSION (CSC)

Republic of the Philippines
PHILIPPINE STATE COLLEGE OF AERONAUTICS
Request for Publication of Vacant Positions

Electronic copy to be submitted to the CSC FO
must be in MS Excel format

We hereby request the publication in the CSC Job Portal of the following vacant positions, which are authorized to be filled at the PHILIPPINE STATE COLLEGE OF

AERONAUTICS:

WA TERESAS. ROSALES, Ed. D.

"_ HRMO
8 Date: 16-Sep-25
Qualification Standards
Salary/ Competency/ Area of
No Position Title (Parenthetical |Plantilla ltem| Job/ | Monthly Specialization/ Place of
) Title, if applicable) No. Pay | Salary Education Training Experience Eligibility Residency Assignment
Grade Requirement (if
applicable)
Accountability, Customer
& Service Excellence,
. areer Service| Building Partnerships
PSCAB- Eight (8) Hours | Two (2) years of . : ;
G : Bachelor's Degree Professional/S | and Linkages, Emotional
1 B, [ :
, _,:%dmlmstraiwe Officer V ADz(gzg 1 18 51304 relevant to the job 01; ra-_le_vant rele\lrant econd level | maturity, Health, Safety NCR
g FAining expenence eligibility and Risk Management,

Stress Management,
Values and Ethics

CIVIL SERVICE COMMISSION
CSCNCR Fleld Office-TESUA

SEP 16 2025




Career Service

Accountability, Customer
Service Excellence,
Building Partnerships

PSCAB- ; Eight (8) Hours | Two (2) years of : : )
Administrative Officer V ADOF5-2- 18 51304 Bachelors DE’gfee of relevant relevant Profassionals | and L'ﬁka%es'f;mgt'?nal NCR
2025 relevant to the job fFaiir SisirianeE econd level | maturity, Health, Safety
9 W eligibility | and Risk Management,
Stress Management,
Values and Ethics
Accountability, Customer
— = ——Service-Excellence;
 SopAR- e il avomar g | CArEEr Service | Building Partnerships |
Administrative Officer IV ADOF47- | 15 | 40008 | Bachelor's Degree Fool;rr(e‘:(,e\:lﬁrs Onere(:e)v;i?r ©" | Professionals | and Linkages, Emotonal NCR
2025 relevant to the job o . econd level | maturity, Health, Safety
training SEPSNDILS eligibility and Risk Management,
Stress Management,
Values and Ethics
Accountability, Customer
& S Service Excellence,
ErviGe | Building Partnerships
PSCAB- Four (4) Hours | One (1) year of | Z2'o¢" “Ing ,
Administrative Officer IV ADOF4-8- | 15 | 4008 | DachelorsDegree |- ¢ ot relevant | Professionall§ jand Lickages, Emofional) — yop
2025 relevant to the job HaklR st i 8 econd level | maturity, Health, Safety
g P eligibility | @nd Risk Management,
Stress Management,
Values and Ethics
Accountability, Integrity,
Customer Service
: Excellence, Building
PSCAB- Bachelor's Dearea | FOUr (4) Hours | One (1) year of g?or?:;siir::g Partnerships and
Internal Auditor Il IAUD2-4- 15 40208 Pttt theg'ob of relevant relevant asshd isial Linkages, Emotional NCR
2025 J training experience e maturity, Health, Safety
eligibility and Risk Management,

\CIVIL SERVICH

E COMMISSION

CSCNCR Fleld

Office-TE S'.'J'r'\-_‘

Stress Management,
Values and Ethics

SEP 1

O | Piil1 Til ._]

6205 [ D
Z




Accountability, Customer
Service Excellence,
Building Partnerships
and Linkages,
Career Service Environmental
Professional/lS | Awareness, Strategic NCR
econd level Thinking, Developing
eligibility People, Strategic
Planning, Leadership
skills, Leading Innovation
& Directing and

S — _|_Managing Change |

PSCAB- Four (4) Hours | One (1) year of
Information Officer I INFO2-3- 15 40208 Bachelor's Degree of relevant relevant
2025 training experience

1-Aceountability,-Building—————
Partnerships and
G - Linkages, Environmental
areer oemnvice | Awareness, Strategic
Fo;;rrgé \I;:::):rs Onerél‘le)");i?r ot Professional/S | Thinking, Developing NCR
o . econd level People, Strategic
training experience eligibility Planning, Leadership
skills, Leading Innovation
& Directing and
Managing Change

PSCAB-
Project Development Officer Il | PDO2-6- 15 40208
2025

Bachelor's Degree
relevant to the job

Excellent oral and
communication skills,
Profeciency in Digitsl and
Computer Literacy,

: Analytical and Strategic

Four (4) Hours | One (1) year of E’?;?:;sien::fse Thinking, With ability to
of relevant relevant level strategize and NCR

training experience eco_nq hivg impkement

eligibility communication plans,
manage public image,
handle media relation
CIVIL SERV|CE COMMISSION and create-engaging

(,b{"NFR Flelo Office-TESDA content various platforms
o\ 0 141 ﬂf_1

PSCAB- Bachelor's Degree

.
lanning Officer Il pLo2:62025| 10 | 40208 | \oiovant to the job

‘I

SEP 16 20625 UH
LRl DY)




Career Service

Accountability, Customer
Service Excellence,
Building Partnerships

PSCAB- ; Four (4) Hours | One (1) year of : . )
9 |Administrative Officer Il ADOF3-9- | 14 | 37004 | BachelorsDegree 17 ¢ o ant relevant | © oressionallSand Linkages, Emational) - o
2025 relevant to the job rainin = ep a1 econd level matunlty, ealth, Safety
9 pe eligibility and Risk Management,
Stress Management,
Values and Ethics
—_— Accountability, Customer}
_ Service Excellence,
PSCAB- Bachelor's Degree Four (4) Hours: | One(1) year.of g?or?:srsisoenr:lfse arl:ju;{?:;g;a;tr;:ﬂilgiaf
10 |Administrative Officer ll| AD;){;-'235-10- 14 37024 relevant to the job of reu_te.vant l‘ele\fant econd level | maturity, Health, Safety NCR
training experience eligibility and Risk Management,
Stress Management,
Values and Ethics
Accountability, Customer
s - Service Excellence,
PSCAB- Four (4) Hours | One (1) year of ATBAEETICR | BUling PSS
11 [Administrative Officer Iil ADOF3-11- | 14 | 37024 | BachelorsDegree | = o oy ant folguant || oies2ionalis (wnd Likages oo NeR
2025 relevant to the job Ssini Snaiencs econd level | maturity, Health, Safety
9 P eligibility and Risk Management,
i *.:‘.Viﬂl. SERVICE [COMMISSION Stress Management,
(,bCHCgI'e}d Office-TESDA Vaiues and Ethics
Accountability, Customer
] Service Excellence,
PSCAB- I - Career Service| Building Partnerships
;i ? Bachelor's Degree : ; Professional/S | and Linkages, Emotional
12 |Administrative Officer II AD(23522512 11 30024 relevant to the job None Required | None Required econd level | maturity, Health, Safety NCR
eligibility and Risk Management,

Stress Management,
Values and Ethics




Career Service

Accountability, Customer
Service Excellence,
Building Partnerships

e Bachelor's Degree Professional/S | and Linkages, Emotional
13 |Administrative Officer 1| ADS&Z; 1 11 30024 relevant (o the job None Required | None Required econd level | maturity, Health, Safety NCR
eligibility and Risk Management,
Stress Management,
Values and Ethics
— Accountability, Customer
) Service Excellence,
PSCAB- Career Service| Building Partnerships
i ; 3 Bachelor's Degree : ; Professional/S | and Linkages, Emotional
F1-14- : _ )
14 |Administrative Officer | AD(2)025 4 10 25586 relavant to the job None Required | None Required Sconl level | ety Heakh, Ssisty NCR
eligibility and Risk Management,
Stress Management,
Vealues and Ethics
Accountability, Customer
Service Excellence,
PSCAB- Career Service| Building Partnerships
i : Bachelor's Degree 1 : Professional/S | and Linkages, Emotional
1 -15- : ;
5 |Administrative Officer | AD(EJ{!:21515 10 25586 relevant to the job None Required | None Required sohid avel | maturity; Heslih, Safely NCR
CIVIL SERVICE COMMISSION eligibility and Risk Management,
' CSCNCR Ffeld O*fice-TESDA Siress Management,
ﬂ IELQL—THD ac |—\ Values and Ethics
D Crp 40 annc
SJET 0oy U
“\&\E?E U b Accountability, Customer
e ROLAN JR. . Service Excellence,
PSCAB- 3 Career Service| Building Partnerships
o . Bachelor's Degree ; : Professional/S |and Linkages, Emotional
16 [Administrative Officer | AD?{;’-’;;S— 10 25586 relevant fo the job None Required [ None Required econd level | maturity, Health, Safety NCR
eligibility and Risk Management,

Stress Management,
Values and Ethics




Completion of two-year

Relevant MC

Demonstrating Personal

s 11's. 1996 ‘ rsor
PSCAB- s(tli?;ﬁ (:f12(()31o El;)e gf Four (4) Hours | One (1) year of |Career Service Eﬁggﬁ'v‘?eo';eé;é::;':’;'"g
17 |Administrative Assistant (1l ADAS3-17- 23226 Co?npletion of Grade of relevant relevant (Si_.lb_ Maraii Informatio;'m, NCR
2025 12/Senior High School fraining experience professional)/1 Solvin_g‘problerr? At
(starting 2016) st LE‘:e' decision making
Eligibility
] Relevant MC
Completion of two-year 11s. 1906 | Demonstrating Personal
PSCAB- s(tu:‘;ﬁ(;nzg: gfg? Four (4) Hours | One (1) year of |Career Service Eﬁggmeozeé‘:égg:fenng
18 |Administrative Assistant Ill | ADAS3-18- 23226 | P letion-of- Grade—|—°f relevant relevant (Sub- NEFET IO, NCR-
T 2025 Dol o training experience | professional)/1| ... peri i | -
— —+— 12/Senior High-School Solving-probiem-and
(starting 2016) st Level decision making
Eligibility
. Relevant MC
Completion of two-year 115 1998 | Demonstrating Personal
PSCAB- s(tur?;?i':zgf g)eg f Four (4) Hours | One (1) year of |Career Service Eﬁg:xigeéiégzt‘g'”g
19 |Administrative Assistant Il ADAS2-19- 21448 Copmpletion of Grade | Of relevant relevant (Sub- G T NCR
2 ; : 4 ‘ :
2025 12/Senior High School training experience professional)/ Solvm_g_problem and
(starting 2016) st Level decision making
Eligibility
- Relevant MC )
Compleﬂor_] of two-year 11's. 1996 Demonstrating Personal
PSCAB- ?L“r‘[gﬁ;”zgfgfgf Four (4) Hours | One (1) year of | Career Servics | Effectiveness, Delvering
inistrat ' -20- - : o NCR
e AD2§§520 el Completion of Grade Oft zl:i;ant e;ez}r‘:::ée rofe(i-ijgnal) i Mana‘glng Information,
12/Senior High School raining P P Sclwng.problem and
(starting 2016) é: Level decision making
igibility
. Relevant MC
Completion of two-year 11s.1996 | Demonstrating Personal
PSCAB- S(:)Li?::i:nzocf gfgf Four (4) Hours | One (1) year of |Career Service Eﬁggxecgeé:éggl:::glng
N ; i y : = NCR
21 |Administrative Assistant Il AD;\S22521 21448 Completion of Grade of ree_lgvant rele\_rant > e(sSsLilgnanH Managing Information, c
12/Senior High School | [GiVIL EERVIGE CORM L aioN] [P Solving problem and
(starting 2016) CSCN("F;{’&I _?'rf]rig;a}_lt SDAI_\ st Level decision making
— = Eligibility

UJ4

SEP 1 § 2025 U




Completion of two-year

Relevant MC

Demonstrating Personal

S 11s. 1996
PSCAB- Eztu'f"e? '23?:)39& Career Service Effectiveness, Delivering
22 |Administrative Assistant | ADAS1-22- 1 prior 1o or - i Service Excellence,
2025 210 Completion of Grade Nore Required | None Required f(Sgb- " Managing Information, NCR
12/Senior High School professional)/1 | g41ying probiem and
(starting 2016) Eslt L'Eﬁl decision making
igibility
; Relevant MC
Compigtlorj s yoor 11s. 1996 | Pemonstrating Personal
PSCAB- 9(‘“‘?"‘*? 'nzocfg)ege Career Service | Effectiveness, Delivering
23 |Administrative Aide V! ADAB-23- _4gppy | APROFIO. A - - ey Service Excellence,
) 2025 Completion of Grade hico B equicsiblane Raguied ; LS"_‘b" | 1' —Wanaging Information, | NCR
= 12/Senior High School | professional)/1 | —gqiving prolem-and
starting 2016 st Level decision making
( 8 ) Eligibility
; Relevant MC
Compis_.-tlor_'l of two-year 11s. 1996 | Demonstrating Personal
PSCAR. sEtuqlest, |n2 g:fl:;age Career Service | Effectiveness, Delivering
24 |Administrative Aide VI ADAG-24- P ol - i Service Excellence,
e 18957 Completion of Grade None Required | None Required (SL:Ib- Masgiilg IRtoRnEton, NCR
12/Senior High School professional)/1 | g5)ving problem and
starting 2016 st Level decision making
Sibal S Eligibility
. Relevant MC
Comple_tm':‘ of two-year 11s. 1996 | Demonstrating Personal
PSCAB- s(tughe‘:. 'nzg:’g;age Career Service | Effectiveness, Delivering
25 |Administrative Aide VI ADAG-25- 9 el o - i 3 Service Excellence,
2025 Ll Completion of Grade Nope:Requied| Nane Requied (SL,‘b Managing Information, NGH:
12/Senior High School professional)/1 | g4ving problem and
(starting 2016) st Level decision making
Eligibility
' Relevant MC
Complation of twa-year 11s. 1996 | Demonstrating Personal
PSCAB- S(t'-"_j'aj "”'200102;’99 Career Service | Efféctiveness, Delivering
26 |Administrative Aide VI ADAB-26- PUIOE 10 o ; - Senvice Excellence,
2025 e Completion of Grade HARSHsqUies (R E otk (S",‘b' Managing Information, NCR
12/Senior High School | [TiViL SERVIGE COMMISSION professional)/1 Solving problem and
(starting 2016) CSCHCR Fleig[Othce-TE SUA st Level decision making
M\ A Cpann n ”; Eligibility

U

i

| SEP 16 20%5 FUI
LV




; Relevant MC
Comp!ghon of two-year 11, 1996 | Demonstrating Personal
PSCAB- studies in College Career Service | Effectiveness, Deiivering
27 |Administrative Aide Vi ADAG-27- 18957 | (PrOrio2018)or |\ Reduired | Norie Required (Sub- DERHCE Exiriiones, NC
2025 Completion of Grade q : Managing Information, R
12/Senior High School professional)/1 |~ syiving problem and
(starting 2016) EI‘ '—_E};:' decision making
igibility
: Relevant MC
Complghoq of two-year 11s. 1996 | Pemonstrating Personal
PSCAB- S'Etufhest' ng'?g;ege Gars er. Service | Effectiveness, Delivering
28 |Administrative Aide VI ADAG-28- 18957 |  \Priorto or i ‘ ) Service Excellence,
U ST ——t —1OBL_Leompletion-of Grade None Required | None Required | f.LSgb_._. “M'aha—g?h'g;lﬁfb'rﬁﬁ'ﬁaﬁf_';m— :
— —{12/Senior High-School professional)/1{goping-probtem-and—{—————
(starting 2016) Es: L.(;?;el decision making
igibility
) Relevant MC
Complgtlor."l of two-year 11s. 1996 | Demonstrating Personal
PSCAB- s(tut.:he? '”28';’;;399 Career. Service | Effectiveness, Delivering
29 |Administrative Aide VI ADAB-29- bl il i - Service Excellence,
2025 b Completion of Grade None Required | None Required (Sl,jb' Managing Information, NCR
12/Senior High School professional)/1| -~ sopying problem and
(starting 2016) élt '—_E\_;_el decision making
igibility
. Relevant MC
Complgtlor} of two-year 11s. 1998 | Demonstrating Personal
PSCAB- studies in College Career Service | Effectiveness, Delivering
30 |Administrative Aide VI ADAB-30- 1eos7 | (Prorto2018)or |\ Required | None Required |  (Sub i T
2025 Completion of Grade q el Managing Information, NCR
12/Senior High School professional}/1|  sq1ying problem and
(starting 2016) Esit LE“I'*:L decision making
igibili
. Relevant MC
Complgtior} of two-year 11s. 1996 | Demonstrating Personal
PSCAB- 31”@'35 in College Career. Service | Effectiveness, Delivering
31 |Administrative Aide VI ADAB-31- 1ggs7 | (Priorto20M8)or |\ oo ired| None Required (Sub Senjion Exsellence,
2025 Completion of Grade q U i Managing Information, NCR
12/Senior High School | (EVT SERVICH COMMICSTON p"’fetsf’on?l"”" 1| Solving problem and
(starting 2016) CALHER HrlnOifice-2 ot st Leve decision making
([ AO [~\| | Eligibility

U sep 16 2025 :]U




Completion of two-year

Relevant MC

Stress Management,
Values and Ethics

o= 11s. 1996 | Pemonstrating Personal
PSCAB- s(tut;hei Ir;g;aél;ege Career Service | Effectiveness, Delivering
32 |Administrative Aide VI ADAB-32- 6 18957 i 9 ; - 3 Service Excellence,
e 5 Completion of Grade None Required | None Required f (Sljlb " Managing Information, NCR
12/Senior High School professionall/1 | g5ing problem and
(starting 2016) st Level decision making
Eligibility
; Relevant MC
Compls_,-trorlx of two-year 11s. 1995 | Demonstrating Personal
PSCAB- s(.tut':iie? '”200;’3;993 Career Service | Efectiveness, Delivering
33 [Administrative Aide VI ADA6-33- | 6 8957 priorto pad - - . Service Excellence,
99 | S AId R 18957 Eompletiomot-Grad | None Required | None Required | (qu, —Managing ot NCR-
= —— 12/Senior High-School 'pmfess{onalm—-—Soangpmbtemand T
(starting 2016) st Level decision making
Eligibility
; Relevant MC
Complgtlor_r of two-year 11s 1996 | DPemonstrating Personal
PSCAB- studies in College . _ | Effectiveness, Delivering
34 |Administrative Aide VI ADAB-34- | 6 yeusy | APOCBR0BlOr | ol nesiivad| None Requited | Senice Excelience,
. Completion of Grade one Require one Require f(Stljb- . Managing Information, NCR
12/Senior High School professional) Solving problem and
(starting 2016) st Level decision making
Eligibility
Accountability, Customer
. i Service Excellence,
PSCAB- Four (4) Hours | One (1) year of | Z3r¢er S€vice| Building Partnerships
35 |Administrative Officer IV ADOF4.9- 15 40208 Bachelor's Degree “) (y Professional/S | and Linkages, Emational Region Ill
relevant to the job = V] !-C_fﬂﬁm i
2025 j mag o iakgoan | | econdevel | matuey,Heath, Safety
A\ hnn ac] eligibility and Risk Management,
Stress Management,
alues and Ethics
0 sep 1l 25 5 ﬂ v
(VAR E L/
.w,\kl‘:lkwll u Accountability, Customer
Tes ialst| ' o . Service Excellence,
PSCAB- , Four (4) Hours | One (1) yearof | 22 ¢ 2°TVIC8| Bullding Partnerships
36 |Administrative Officer Ili ADOF3-12- | 14 | 37024 | Bachelors Degree f G il Professional/S | and Linkages, Emotional -
ralavantic the 1oh of relevant relevant : Region |11
2025 o the jo training BEEReGA econd level maturity, Health, Safety
P eligibility and Risk Management,




Career Service

Accountability, Customer
Service Excellence,
Building Partnerships

(starting 2016)

Eligibility

decision making

PSCAB-
o : Bachelor's Degree ; ; Professional/S | and Linkages, Emotional :
7 I -14- '
37 |Administrative Officer Il AD?§22514 11 30024 relevant to the job None Required | None Required econd level | maturity, Health, Safety Region Il
VL SERUICE COMMISSION eligibility and Risk Management,
CWIL 3ERVICE COMWMMIS !
CSCNCR Fleia|office- TESOA By Menagement,
j l}‘l O nan ’F\\ Values and Ethics
M
1T SEP 18 6280 [0
Ll = Accountability, Customer |
W\ | ;Ué! : ' “Service Excellence,
i PSCAB- fiv? ROLA -agjmm R | |Career Service| Building Partnerships |
- Bachelor's Degree wiar Vospulce Specidist] Professional/S |and Linkages, Emotional :
38 |Administrative Officer | AD%:21517 10 25586 relevant to the job None Require one Required econd level | maturity, Health, Safety Region llI
eligibility and Risk Management,
Stress Management,
Values and Ethics
Completion of two-year s = Demonstrating Personal
studies in College il Effectjvenessg[)eliverin
PSCAB- (priorto 2018) or Four (4) Hours | One (1) year of |Career Service SeiicE Eudlisic g
3 inistrati istant 11l -19- i ) '
9 |Administrative Assistant AD;S;;Q G 23226 Completion of Grade cn; rraeilr:ei\:lant ;eler\ila:t " (Sl._lb - Managing Information, Region Il
12/Senior High School g SAPRRBRES Bre esf onal) Solving problem and
(starting 2016) Esltl iz:’;;; decision making
Complgtiop of two-year Rf 1|e: a?;yac Demonstrating Personal
PSCAB- s(tur?c;?znzg:bg;e gf Four (4) Hours | One (1) year of |Career Service Eﬁg‘;t""_e"eés' E:F""e’ing
40 |Administrative Assistant Il ADAS2-22- 8 21448 P : of relevant relevant (Sub- RIVICR ExcoRencs. Region Il
2025 Completion of Grade trainifi . racsiorahrt Managing Information,
12/Senior High School ning Spehene RS E‘;Sf lonT ) Solving problem and
(starting 2016) Esljg ii;ﬁy decision making
Compégtiop of two-year R.? ie:.a;'l ;gh;C Demanstrating Personal
PSCAB- Ttii;:?;';gfgf gf Four (4) Hours | One (1) year of |Career Service Effggtwfe"eé % leiwer'"g
41 |Administrative Assistant I| ADAS2-23- | 8 21448 it of relevant relevant (Sub- fvice EXCEIENCE, | pegion Il
2025 Completion of Grade traini : foss: " Managing Information,
12/Senior High School raining experience pro e:sslonelal) Solving problem and
st Leve




Completion of two-year

Relevant MC

Demonstrating Personal

Stress Management,
Values and Ethics

S 11 s. 1996
PSCAB- studies in College Career Service | Effectiveness, Delivering
42 (s : istant | ¢ (prior to 2018) or : : ) Service Excellence, ;
Administrative Assistant AD§§21523— 7 20110 Gomplstien of Grade None Required | None Required - (Ssqb - Managing Information, Region Ill
12/Senior High School P etSL'on? ) Solv'rn_g‘problen_\ and
(starting 2016) Igligi:;ﬁy decision making
. Relevant MC
Completion of two-year 11s 1996 | Demonstrating Personal
PSCAB- swdles in College Career Service | Effectiveness, Delivering
1 43 |/ = 2 Aide - 35 g 189E W Tequ) (Sub AL LT Regionl—
E—= 2025 omp etion of Grade _CSCHCR FrejolO*fice-TESUA professional)/1 anaging pac ==
12ISenior High School A pan o e Solving problem and
(starting 2016) @ E SEP 1lg 7078 E'lglblilty decision making
. A Relevant MC
Completion of two-year m :U ﬂ‘r'- b U 11s. 1996 |Demonstrating Personal
PSCAB- stu(.iles in College N i | |Carser Saivits Effectiveness, Delivering
44 | Administrative Aide VI A ag (prior to 2018) or il ok ) . Service Excellence, .
ministrative Aide D;)Gz 536 6 18857 Completion of Grade None Required one Required f (qu » Managing nformation; Region Il
12/Senior High School Ll etsf"’”? 1| solving probiem and
(starting 2016) Esligil;:;y decision making
’ Relevant MC
Completion of two-year 11s 1996 |Demonstrating Personal
PSCAB- studies in College Career Service | Effectiveness, Delivering
45 | Administrative Aide VI ADAG-37- | 6 | 1ses7 | (POrO 30O | None Required | None Required | (Sub- | SeMceExcallence | ggn
2025 ompletion of Grade professional)/1 anaging In ormation,
12/Senior High School St || o et
(starting 2016) Igligile);gy decision making
Accountability, Customer
Service Excellence,
Career Service| Building Partnerships
PSCAB- Four (4) Hours | One (1) year of ) g o
- : Bachelor's Degree Professional/S | and Linkages, Emctional ;
4 Vv -10- 2
6 |Administrative Officer | ADS§;510 15 40208 relevant to the job m; re_!e_vant relegant sttt level | matarity; Hieath. Safety Region IV-A
ining experience eligibility and Risk Management,




Career Service

Accountability, Customer
Service Excellence,
Building Partnerships

PR Bachelor's Degree Feari4) Flaurs. | Gne (1) yesrior ProfessionalfS | and Link Emotional
47 |Administrative Officer /Il ADOF3-13- | 14 | 37024 g of relevant relevant it o ke Satat:| FeEBlon I-A
2025 relevant to the job i oo econd level | maturity, Health, Safety
g p eligibility and Risk Management,
Stress Management,
Values and Ethics
- B B N | Accountability, Customer |
— .| SeniceExcellence, |
PSCAB- Career Service| Building Partnerships
S : Bachelor's Degree ; ; Professional/S | and Linkages, Emotional :
4 1 ~15- ; 2 : 2
8 [Administrative Officer | ADS)()F;;S 11 30024 ‘oleniant t the job None Required | None Required econd level | maturity, Health, Safaty Region IV-A
eligibility and Risk Management,
Stress Management,
Values and Ethics
Accountability, Customer
Service Excellence,
PSCAB- Career Service| Building Partnerships
i ; Bachelor's Degree . : Professional/S | and Linkages, Emational )
43 |Administrative Officer | ADg)é=215-18- 10 25586 relevant to the job None Required | None Required econd level | maturity, Health, Safaty Region IV-A
eligibility and Risk Management,
Stress Management,
Values and Ethics
Complgtior} of two-year R.T :e:é? ;3.460 Demonstrating Personal
PSCAB- S(tur?(:?i)ngfg;e gf Four (4) Hours | One (1) year of |Career Service Eﬁg:migeé’:égaﬁmg
50 [Administrative Assistant Il ADAS3-20- 9 23226 P . of relevant relevant (Sub- 1 e Region IV-A
2025 Completion of Grade = : , Managing Information,
12/Senior High School training experience profe;slf!on?l)ﬂ Solving problem and
i ZIViL SERVICE COMMISSION st Leve decision making
(starting 2016) E—CSCNC& Fleid Office- TESDA Eligibility

SEP 1

=

6 2025




Completion of two-year

Relevant MC

—— studies in College 11s. 1996 | Demonstrating Personal
85| A i i P e —— (prior to 2018) or Four (4) Hours | One (1) year of | Career Service Effectiveness, Delivering
2025 Completion of Grade bi relavaint relevant (Sub- MSerwr_;e Excallence, Region IV-A
12/Senior High Schoot| NN experience | professional)/1 Sﬂ:ﬂﬁg%ﬁg;‘fgﬁ:ﬁ’;
(starting 2016 st Level si i
) Eligibiliy decision making
Completion of two-year Relevant MC
PSCAR. siudies in College 11s. 1996 | Demonstrating Personal
| 52 | Administrative-Assistant 11| ADAS2.25- piana | (priorto2018)or | Four(4) Hours | One (1) yearaf | Career Service B o
— 2025 i L1 1 e 54 P ™ | Msemoe oo | Region IV-A-
12/Senior High School | training —_experience professional)/1. ;;;‘?%mg:;;?rmmmg‘_ E=—— “
(starting 2016) st Level dacigign m:L?an |
Eligibility
Completion of two-year Relevant MC
— studies in College 11s. 1996 | Demonstrating Personal
53 |Administrative Assistant | ADAS1-24- 20110 | _ (Prior to 2018) or - Career Service | =0 o0 e,
o098 Completion of Grade None Required | None Required (Sub- MSewn;e Facetlenes: Region 1V-A
12/Senior High School professional/t | 'Sgc® e and
(starting 2016) st Level decision making
Eligibility
Completion of two-year Relevant MC
— studies in College 11s. 1996 | Demonstrating Personal
54 | Administrative Aide VI ADAB-38- 18957 (prior to 2018) or ) Career Service Efrectr\{eness‘ Delivering
il Completion of Grade None Required | None Required (Sub- MSewlt;e Exceiienc_e_ Region IV-A
12/Senior High School professional)/1 s""éL?i?ng :Qg?érr:a:r?g '
(starting 2016) st Level decisizn making
Eligibility
Completion of two-year Relevant MC
— aticise in Cellags 11s. 1906 | Demonstrating Personal
55 |Administrative Aide VI ADAB-39- jagsy | trerie201E)or - e [
2025 Completion of Grade | Non® Required | None Required | (Sub- Managing Informaton, | Region IV-A
12/Senior High School | {CVIL SERVICE commission] [P ofessional)/1 S?::nh?igmg ::li?";amo; '
(starting 2016) CSCN(TE[I#EE Office-TESDA st Level deci?sign m:kinan
!EJ\ !LTi 007N Eligibility ;
« SEP 16 2025 1 U
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Completion of two-year

Relevant MC

11s 1995 | Demonstrating Personal
PSCAB- studies in College Careerl Service | Effectiveness, Delivering
56 |Administrative Aide VI ADAG-40- | 6 | 1ges7 | (Priorto2018)or |\ pequired | None Required (Sub- Sefyics BORNts; | pogion A
ministrative Aide 202-5 - Completion of Grade one Require one hequire ; . - Managing Information, g
12/Senior High School e o ) Sokiog prtied nd
¢ ECision maxing
(starting 20186) Eligibility
Accountability, Customer
) Service Excellence,
PSCAB— g e Career Service | Building Partnerships
e . > Bachelor's Degree ; ; “Professional/S | and Linkages, Emotional | .
B e | e | ADOF4-11 15 4020 S e e T e £s S e e e e el A1 -
57 |Administrative Officer IV ADOF4-11 15 40208 relevant to the job None Required | None Required econd level | maturity Health, Sately Region VI
2025 eligibility and Risk Management,
Stress Management,
Values and Ethics
Accountability, Customer
Service Excellence,
Career Service | Building Partnerships
58 |Administrative Officer Ii ADORo14. | 1a | a70ss | Bochelors Degree | PO EOE | NS KO YO | professionalrs | and Linkages, Emotonal| gy
MINREh S LR Zies relevant to the job - : econd level | maturity, Health, Safety g
2025 tramll‘lg expernence ellglbllity and Risk Management,
Stress Management,
Values and Ethics
Accountability, Customer
_ Service Excellence,
PSCAB- Career Service | Building Partnerships
s ; : Bachelor's Degree ; , Professional/S | and Linkages, Emotional .
59 |Administrative Officer Il AD;;Z;S— 11 30024 televant to the job None Required | None Required econd level | maturity, Health, Safety Region VII
eligibility and Risk Management,

CIVIL SERVICH
CSCHOR HHIJ

COMMISSION
Ofﬂce TESUA

—

Stress Management,
Values and Ethics
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NESEP | 6 2025
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Career Service

Accountability, Customer
Service Excellence,
Building Partnerships

(starting 20186)

Eligibility

decision making

PSCAB- . . ;
" ) . Bachelor's Degree : - Professional/S | and Linkages, Emotional :
e R L ADgg;é ] R - relevant to the job CiVii Str »r.x,ligﬂﬂm econd level | maturity, Health, Safety Region VI
CSCNCR Fleld O'fice-TL 12 eligibility and Risk Management,
@ FQ‘CM -\ g Stress Management,
L SEP 116 2625 ﬂ Values and Ethics
n 8 i
) T ()
Completion of two-year LI\W:L _ _g l_jl__/ Rﬂe‘:?:;gﬂa? ‘Demonstrating Personal |
: s | PR G (175371 |Caroer Snvice s Do)
L Administrative Assistant I ADAS3-21- 9 23226 p 2 of relevant relevant (Sub- : e Region VI
2025 Completion of Grade Hainin SROSHGHES o Mana_gmg Information,
12/Senior High School aining pe P S Solving problem and
(starting 2016) L decision making
Eligibility
. Relevant MC
Complghor} of two-year 11s. 1996 | Demonstrating Personal
PSCAB- ?ur?:i;r;gfgﬁf Four (4) Hours | One (1) year of | Career Service Eﬁg;ﬂ;;ge;:ﬁﬂ;\;e:ng
62 |Administrative Assistant Il ADAS2-26- 8 21448 p ; of relevant relevant (Sub- M ina Informati o,n Region VI
2025 TS HATEET R 5 trainin experience rofessional)/1 il ’
12/Senior High School g P  Level Salving problem and
; St Leve decision makin
(starting 2018) SR g
Eligibility
. Relevant MC
CO"’P'?"OT." of two-year 11s. 1096 | Demonstrating Personal
PSCAB- S(E?;?F;;nzg;}g?g? Four (4) Hours | One (1) year of |Career Service Eﬁ;:xizeéiégﬂ:gmg
€ Administrative Assistant Il ADAS2-27- 8 21448 GCompletion of Grade of rgle_vant rele\_fant . {Sgb- » Mahaging Inforfristion, Region VIl
Nee 12/Senior High School|  raNNg expuriance | pig etsf“’"?) Solving problem and
(starting 2016) I'Esligif);;y decision making
Compie.tior.‘l of two-year Rf :e: a;];gﬂsc Demonstrating Personal
e CaerSence| Tehness et
64 |Administrative Assistant | AD;SHS-ZS— 7 20110 Completion of Grade None Required | None Reguired ; (Sgb— 5 Managing Information, Region VI
‘ 12/Senior High School e Y11 Solving problem and
st Leve




Completion of two-year

Relevant MC

e 11s. 1996 | Demonstrating Personal
PSCAB- studies in College Career Service | Efféctiveness, Delivering
o g ' i (prior to 2018) or ; . Service Excellence, ’
65 |Administrative Aide VI ADAB-41- 18957 Goriplstion. of Grade None Required | None Required (Sgb- Managing Information, Region VII
025 12/Senior High School profe;si; IOI"I?UM Solving problem and
: st Leve decision making
(starting 2016) Eligibility
; Relevant MC
Comple_;tlor_1 of two-year 11s. 1996 | Demonstrating Personal
PSCAB- studies in College Care er' Service | Effectiveness, Delivering
| 68 |Administrative Aide VI ADAB-42- 1g057 | (priorto2018)or |, Required | None Required (Sub- Senvice Excallence, | po.on vl
2095 Completion of Grade | ' —_— == f" : _1 “Managing Information, | = ]
i 12/Senior High School s :tsf:\':;?m“ ~—Solving problemand |
7 decision making
(starting 2016) Eligibility
) Relevant MC
CO”"F"?“OT_" of two-year 11s. 1996 | Demonstrating Personal
PSCAB- studies in College Career Service | Effectiveness, Delivering
T ; : ) (prior to 2018) or : ; Service Excellence, -
67 |Administrative Aide VI ADAG-43- 18857 Completion of Grade None Required | None Required (Sgb- Managing Information, Region VII
ER 12/Senior High School pmfeff'““?"” Solving problem and
; stLeve decision making
(starting 2016) Eligibility

Interested and qualified applicants should signify their interest in writing through an application letter addressed to the head of office. Applicants must attach the
September 26, 2025

following documents to the application letter and send these to the address below not later than

1. Fully accomplished Personal Data Sheet (PDS) with Work Experience Sheet and recent passport-sized or unfiltered digital picture (CS Form No. 212, Revised 2025); digitally

signed or electronically signed;

2. Hard copy or electronic copy of Performance rating in the last rating period (if applicable);
3. Hard copy or electronic copy of proof of eligibility/rating/license; and

4. Hard copy or electronic copy of Transcript of Records.

This Office highly encourages all interested and qualified applicants to apply, which include persons with disability (PWD) and members of the indigenous
communities, imespective of sexual orientation and qender identities and/or expression, civil status, religion, and political affiliation.

This Office does not discriminate in the selection of emplovees based on the aforementioned pursuant to Equal Opportunities for Employment Principle

EWL 3CRVICE COMMISSION
CSCNCR Fleid Office-TE 50 A




QUALIFIED APPLICANTS are advised to hand in or send through courierfemail their application to the head of office/ human resource management office/records

office, as the case may be:

MA. TERESA 8. ROSALES, Ed. D.
SAOQ, Director for HRMSD
PhilSCA, Piccio Garden, Villamor, Pasay City
h_tggs:;’;'tinvJL_J_rI.cam;’PhilS('.ARec

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED.

{CIVIL SERVICE COMMISSION
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